
1.   Access Web Pay at https://login.paylocity.com. 
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Bookmark Web Pay as a favorite site. 
 

2.   From the Login screen, click Register User to 
create the Username and Password. 

 

 
 

3.   Enter the Image Text. Click Next. 

 

4.   Enter the Paylocity assigned Company ID. 
(16760 = Transportation or 17753 = Specialized) 

Enter your Last Name and nine digit Social 
Security number. Confirm SSN and enter your 
Home Zip Code. Click Next. 

 

 
5.   Enter the Username. Usernames are not case 

sensitive. Usernames should be the same as 
your Driver ID. Enter the Password. 
Passwords are case sensitive. Passwords must 
be 7 to 20 characters in length. 

 

 
 
 
 

Passwords must contain three of the 
following four rules: one or more numbers, 
one or more uppercase letters, one or 
more lowercase letters, one or more non- 
alphanumeric characters. Enter the password 
a second time in the Confirm Password field. 
Click Next. 
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6.   Select a login challenge question from the 
Question 1, Question 2, and Question 3 drop 
downs. Enter the answer to each login 
challenge question in the Answer 1, Answer 2, 
and Answer 3 fields (80 character limit in each 
field). Click Next. 

 

7.   Select an image from the Select Security 
Image drop down. This image will appear on 
the login screen once the Company ID and 
Username are entered. Enter the security 
phrase (128 character limit). This phrase will 
appear on the login screen once the 
Company ID and Username are entered. 
Click Next. 

 

 
 
 
 
 
 
 
 
8.   Verify all information is correct. Click Finish to 

create new user account and enter Web Pay. 
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Quick Start Guide 
 
 
 
 

The Paylocity Mobile experience is redefining the world of 
Payroll and HR by providing our nationwide clients and their 
employees with a convenient method of staying connected, 
anytime, anywhere. This brings the flexibility of our safe, 
innovative software solution, to the palm of your hand. 

 
 

Get Access. Get Tasks Done.  Get Personalized.  Get Social. 
 
 
 

Get Access. 
To turn your mobile device into a Payroll and HR information 
powerhouse, start by downloading the free app from the 
Apple ITunes App Store, Google Play, the  Apple IPad Store, 
Windows Mobile App Store or the Amazon App Store for 
Android. 

 
 
 
 
 
 
 

Paylocity Mobile provides convenient Self Service access to 
your individual Payroll and Human Resource information, 
24/7. Users may have the ability to view or email paycheck 
and Form W-2 information, view time off balances, manage 
time off requests, search the company directory, view 
company news and more - all from a single, easy to use 
application. 

 
 
 

Log in to the app using your Web Pay Company ID  
(16760 = Transportation or 17753 = Specialized), 
UserName and Password credentials. 

 
If you do not have Web Pay login credentials, click Register 
Account from your mobile device or visit: 

 
https://login.paylocity.com/escher/escher_webui/views/logi 
n/login.aspx 

 
For additional assistance, please contact your Company Administrator. 
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